
STEP -BY-STEP REGISTRATION PROCESS 

1. To fill out the online application, go to:
https://www.onlinemerchantapp.com/webchannel/girlscouts-lapines2thegulf and click Get
Started 

Select “Choose Plan 1” 

CLICK HERE! 

https://www.onlinemerchantapp.com/webchannel/girlscouts-lapines2thegulf


Leave this page as is,  

then select “Proceed” 



Enter 

Council info 

as provided 

here 

Uncheck this 

box and fill in 

information 

for Troop in 

next section 

Enter the main phone 

number of the mobile 

device that will be 

used to take 

payments, (if known). 

Enter the email 

address of the 

person who will be 

setting up the Sage 

Mobile Payments 

on their device. 

Change year 

to 2016 



  Enter your Troop Info in 

this section. DBA name 

MUST contain troop 

number. 

For the Fax #, use 111-

111-1111.

For the Phone #, use the 

number the on which 

the Sage Mobile device 

will be used. 

Enter Troop leader 

info in this section.  

For your Social 

Security Number, use 

111111111.   

For the Fax #, use 

111-111-1111

For your Date of 

Birth, use 

01/01/2016 

Location address is 

required.  Please 

enter troop address. 

CLICK HERE! 



Enter Tax info as 

provided here and 

select “Proceed” 



Enter TROOP 

Banking 

Information here 

The Routing Number is 
always a 9 digit number 

Please un-

check box 

ox
Enter COUNCIL 

Banking Info 

(provided by 

council) here and 

select “Proceed” 



You are now on 

the final “Review 

and Submit” step. 

Review your 

information.  If 

everything is 

correct, select 

“Proceed” for the 

last time.   

Your application 

has been 

submitted! 

Enter the amounts 

as shown and click 

“Proceed” 



Please Read the Terms and Conditions, and if you agree, let us know by selecting “I AGREE’ 

Your Application has been 

submitted! 



 

You will receive a Welcome Letter from uno@sagepayments.com, showing your Troop Number and Merchant 

ID number. If you submit your application before 4:00pm EST, you will receive the Welcome Letter that same 

evening. If you submit your application after 4:00pm, you will receive the Welcome Letter the following day.  

You do not need to do anything with this letter, but you should save it, as it includes the 16 digit Merchant ID 

number that you may need to refer to later. 

Within 24 hours of receiving the Welcome Letter, you will receive a second email, this 

time from mobilesupport@sage.com (shown below).  The subject of the email will be 

“New Sage Mobile Payments Account Setup For (your troop name)” Click the Launch 

button or copy/paste the URL into your Internet browser.   

** Please note, if you do not receive this 2nd email within 24 hours of receiving the 1st 

welcome letter, please contact support at 888-477-8570 or mobilesupport@sage.com.  

Please have your 16 digit Merchant ID ready. 

mailto:uno@sagepayments.com
mailto:mobilesupport@sage.com
mailto:mobilesupport@sage.com


You will then be directed to the Registration Page below.  Please enter 1111 for the last 4 

digits of your SSN and hit Submit.      

*** If you receive an error message, try 0000 or 9999 

After you submit the 4 digit code, you will be directed to the Place New Order Page.  

Please fill out all the blank fields.  You will need to create a username and password. Then 

click Submit Order. 



***Note*** this order form is to create 

your login information for the Sage Mobile 

App that you will download onto your 

device. 

This information will pre-populate 



 

Approximately 5 to 10 minutes after you Submit Order, you will receive the below email, 

confirming the username and password that you created during your registration process 

If you have not done so already, you should now download the Sage Payments Mobile application on 

your smart phone or tablet.   



Select the Sage Payments by ROAM 

Data app icon on your smart phone 

or tablet.  

Then enter the User ID and 

password you created. 

Once you’ve downloaded and logged into your Sage Mobile account, you are now able to transact manually 

b y key entering card information. 

* If you would like to purchase a swiper, please visit this website, https://www.shopmerchantsupplies.com/
SF8/CustSignIn.aspx?m=SageGirlScouts&g=GirlScouts1&dc=1. (See next 2 pages of this guide)

***NOTICE*** There is a 2-3 day wait period between when your application is approved and when you  
will be able to order swipers through the above website.*** 

***When you receive your swiper, plug it into your audio jack.  Be SURE your phone is on its MAXIMUM 

volume (NOT on mute).  You are now ready to begin accepting credit cards!*** 

https://www.shopmerchantsupplies.com/SF8/CustSignIn.aspx?m=SageGirlScouts&g=GirlScouts1&dc=1
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CLICK HERE TO ORDER SWIPERS! 

***NOTICE*** There is a 2-3 day wait period between 

when your application is approved and when you will 

be able to order swipers through the above website.*** 

 

http://na.sage.com/us/sage-payment-solutions/lp/gsusa-sage-mobile-support


    
    

 

 

 

 

 

Create a new profile here for 

ordering swipers now and in the 

future. 

*For the Merchant ID # you will 

enter the 16 account number 

you received that begins with 

“3948” 

*For Company Name you will 

enter your troop name as 

entered on the application.  

 

Once logged in, select the option for the “Roam Data G5X” card reader. 

The cost of this reader is $20 + shipping and handling charges and 6.75% sales tax. 

 

https://www.shopmerchantsupplies.com/SF8/CustSignIn.aspx?m=SageGirlScouts&g=GirlScouts1&dc=1



